Accident/Incident
Investigation
Details
Company Name:
Name of Injured Person:
Position:
Date of Birth:
Date & Time of Incident
Type of Incident:

ILL-HEALTH

MINOR INJURY

NEAR MISS

SERIOUS INJURY

Description of injury
Describe the injury indicating the part and side of the body involved
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Accident/Incident
Investigation
Where did the Accident Occur?
Describe the exact location

Was any Machinery Involved?
If so please describe

Machinery Maintenance and Inspection
What maintenance programme was in place for the machinery and if
required what statutory inspections done and were they up to date?

Has a formal PUWER Assessment been completed
for the machine
Yes

No

N/A
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Is the machinery subject to pre use inspections?
Yes

No

If Yes are these inspections formally recorded?
Yes

No

If Yes were the inspections up to date prior to the
accident?
Yes

No

What was the Injured Person doing at the time of
the Accident?

Was Protective equipment being used
Yes

No

N/A

Was Protective equipment available?
Yes

No

N/A
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Accident/Incident
Investigation
Training/supervision/experience
What relevant training had the injured person received? Is the training
formally recorded?

Other factors, including personal protective equipment
Were appropriate Risk Assessments in place and were safe systems of
Work being followed what PPE if any was being used.

Analysis and outcome
What was the immediate cause?
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Accident/Incident
Investigation
What were the underlying causes or contributing factors?

What action is required to prevent similar occurrences?
Include by whom and by when.

Signed:

Date:
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Accident/Incident
Investigation
Checklist
Question

Yes

No

Comments

Have all physical details been recorded
(photos, sketches, etc)?
Has equipment and plant been examined?
Have samples been collected of
substances and materials?
Interviews
Have witnesses been interviewed or given
statements?
Has the injured person been interviewed?
Has the person(s) causing the accident or
incident been interviewed?
Documents
Have all necessary documents been
collected and examined?
Analysis
Have all immediate causes been identified?
Did the workplace or premises involved
contribute to the event?
Did the plant, equipment or substances
being used contribute to the event?
Did the process or procedures adopted
contribute to the event?
Did the people involved contribute to the
event?
Were those who caused the event or injury
adequately trained, informed, competent
and experienced?
Was there suitable supervision and
control?
Was there co-operation among the staff?
Was there suitable communication among
the staff?
Were those involved in the event
competent?
Was all plant, equipment and the
workplace adequately designed?
Were there adequate implementation
procedures to ensure safety?
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Accident/Incident
Investigation
Question

Yes

No

Comments

Analysis (cont.)
Is CCTV footage of the incident available
and has it been stored for future
reference?
Were risk assessments carried out and
acted upon?
Are there any management issues that
contributed to the event?
Remedial Actions
Are additional controls required?
Do systems of work need amending?
Do policies and procedures require
reviewing?
Any repairs or changes made to machinery
following the incident?
Are The HSE involved are they conducting
an investigation or have they taken any
action?
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